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1. 


1. [bookmark: _Toc209889314]Introduction
This policy outlines the principles for volunteer involvement within Churchfields Primary School Parent Teacher Association (“the PTA”). It applies to everyone in the association and is endorsed by the committee of the PTA. 
The policy will be reviewed on a regular basis to ensure it continues to meet the needs of the organisation and its volunteers.

2. [bookmark: _Toc209889315]Version History
	Version
	Date
	Reason for Change
	Author(s)

	1.0
	27/09/2025
	Initial Draft based on ParentKind model policy
	Simon Robson-Greenaway

	
	
	
	



3. [bookmark: _Toc209889316]Commitment
The PTA highly values the contributions made by volunteers and is committed to engaging them in appropriate roles with encouragement and support. We also recognise the importance of organising volunteer activities to ensure time and effort are used effectively for mutual benefit.

4. [bookmark: _Toc209889317]Definition of a volunteer
A volunteer is an individual who, without payment and by choice, offers their time, skill and energy to benefit the PTA.
5. [bookmark: _Toc209889318]Volunteer Coordination
1. All volunteers should report to the PTA committee, who will provide support and guidance to help volunteers confidently and effectively carry out tasks
1. Volunteers may be assigned a specific committee member as their point of contact
1. The designated committee member responsible for overseeing volunteer engagement is defined for each event the PTA creates
1. Each volunteer will receive a clear task description, a proper briefing and the necessary information or equipment to carry out their activities successfully
1. Volunteers are expected to seek clarification or express any concerns or training needs before beginning an activity
6. [bookmark: _Toc209889319]Volunteer Rights
Volunteers have the right to:
1. Understand what is expected of them
1. Receive adequate support and training
1. Be appreciated for their efforts
1. Work in a safe environment
1. Be covered by insurance
1. Be free from discrimination
7. [bookmark: _Toc209889320]Volunteer Responsibilities
Volunteers are expected to:
1. Be reliable and honest
1. Maintain confidentiality
1. Perform tasks in line with the association’s values and objectives
1. Work within agreed guidelines
1. Uphold the reputation of the organisation
1. Follow all applicable association policies


8. [bookmark: _Toc209889321]Policy Review
This policy will be reviewed annually by the committee of the PTA to ensure continued relevance and effectiveness.

Signatures
Approved and adopted by the committee of Churchfields Primary School Parent/Teacher Association:

	Name:
	____________________________________

	Position:
	____________________________________

	Signature:
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	Date:
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	Signature:
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	Date:
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